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Time is always 
in a short supply 
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https://en.wikipedia.org/wiki/Time_management#:~:text=Time%20management%20is%20the%20process,effectiveness%2C%20efficiency%2C%
20and%20productivity.&text=A%20time%20management%20system%20is,tools%2C%20techniques%2C%20and%20methods.

Time management is the process  of planning and 
exercising conscious control of time spent on 
specific activities, especially to 
increase effectiveness, efficiency, and productivity. It 
involves a juggling act of various demands upon a 
person relating to work, social life, family, hobbies, 
personal interests and commitments with the 
finiteness of time.

https://en.wikipedia.org/wiki/Planning
https://en.wikipedia.org/wiki/Conscious
https://en.wikipedia.org/wiki/Effectiveness
https://en.wikipedia.org/wiki/Efficiency
https://en.wikipedia.org/wiki/Productivity
https://en.wikipedia.org/wiki/Employment
https://en.wikipedia.org/wiki/Interpersonal_relationship
https://en.wikipedia.org/wiki/Family
https://en.wikipedia.org/wiki/Hobby


https://www.slideshare.net/ErandaLakmal/time-management-ppt-25489450



https://www.slideshare.net/ErandaLakmal/time-management-ppt-25489450



https://www.slideshare.net/ossamamotawae/time-management-64981078



Setting deadlines is important!
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Prioritizing importance!
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Spending right time 
on your activities!
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Wish you to
become very well 

organized!


